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1 . Ma nager
1a. (Ref.: MG(SCOJYW)/13/03/24/M)
1b. Manager (Staff Training & New Initiatives)
(Ref.: MG(SMO)/13/03/24/M)

Responsibilities: (for 1a)

— In charge the operation of a IVRSC for adult with
intellectual disabilities

— Overall staff supervision and monitoring workshop
operation

— Maintain effective personnel,
management

— Upkeep service standards on policy implementation

Responsibilities: (for 1b)

— Assist in formulation and execution of in-service staff
training & development plan

— Explore and network new training approach / speakers
for people with intellectual disabilities

— Implement new initiatives in services development

Requirements:

— Degree holder of Social Work with at least 3 years'
relevant experience OR Diploma of Social Work with
at least 5 years' relevant experience in social work

— Registered Social Worker

— HKCEE Eng (Syl. B) & Chi grade E or above / HKDSE
Eng & Chi Level 2 or above, or equivalent

— Experience in rehabilitation services / working with
people with intellectually disability is preferred

— Fluency in written English and Chinese and spoken
Cantonese

— Proficiency in computer application and Chinese /
English word processing

— Strong leadership, mature and with good interpersonal
skills
Work Location: 1a. Shatin -

2. Assistant Manager
2a. (Ref.: AM(LMSH)/13/03/24/M) *
2b. (Ref.: AM(WTT/TYH)/13/03/24/M) *
Responsibilities:
— To assist manager in overall management of DAC cum
Hostel
— Lead the team to provide quality service to people with
intellectual disabilities

financial and case

1b. Tai Po

Requirements:

— Degree holder of Social Work or Diploma of Social
Work with at least 5 years' relevant experience in
social work

— Registered Social Worker

— HKCEE Eng (Syl. B) & Chi grade E or above / HKDSE
Eng & Chi Level 2 or above, or equivalent

— Experience in rehabilitation services preferred

— Fluency in written English and Chinese and spoken
Cantonese

— Proficiency in computer application and Chinese word
processing
Work location: 2a. Kwai Chung » 2b. Tai Po

3. Assstant Accountant
(Ref.: AAT(FIN)/13/03/24/M)

Responsibilities:

— Maintain full set of accounts, proper accounting
records and information, handle A/P, A/R, banking
transactions, preferably with payroll experience

— Prepare timely month end closing and reporting

— Provide assistance in office administration

Requirements:
— Degree in Accounting, or
— Diploma in Accounting, with 3 years'
experience preferred
— Knowledge of Oracle etc. and HR experience preferred
— Well versed with Microsoft Office
Work Location: Tai Po
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Position (1a) (Shatin)
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Ms. Karen Lam, Hong Chi Shui Chuen O integrated Rehabilitation Complex G001, Ming Chuen House. Shui Chuen O

Estate, Shatin or by email to adult_ss8@hongchi.org.hk
Position (1b) (2b) (Tai Po)

Ms. Sara Cheung, Services Management Office, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po, N.T., Hong Kong

or by email to adult_ss9@hongchi.org.hk
Position (3) (Tai Po)

Finance Office, Hong Chi Association, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or by email to

fin1161@hongchi.org.hk
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